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ARTICLE I - SUPPORT STAFF CONDITIONS OF EMPLOYMENT:

Section 1 - Conditions of Employment:
This is a schedule of benefits, conditions of employment, etc. for all Non-Union Support Staff for

2023-2024 and 2024-2025. Each employee shouid be able to identify what is applicable for
them.

Section 2 - Work Schedule:

All days except for those indicated below.

2023-2024 and 2024-2025 Custodians/Cleaning Persons- Full Time and Business Office Secretaries: July
4th, Labor Day, Thanksgiving Day, * Day after Thanksgiving, ¥ Day before Christmas, Christmas Day, *
Day before New Year’s Day, New Year’s Day, Good Friday and Memorial Day, Juneteenth. *Designates

days off for Non-Holiday dates.

Section 3 — Salary:

See 2023-2024 and 2024-2025 salary schedule and your individual schedule for the respective year,

Section 4 - Time Sheets:
The employee shall use the electronic timekeeping system to clock in/out to track hours worked.
Section 5 - Work Week;

The work week will be defined as up to 40 hours per week; work week will be from Sunday
through Sunday, and the work year from July 1 through June 30.

Section 6 - Governor Day Off:

[f for any reason the Governor should call off school, this day will be a paid day. The missed hours will not
be required to be made up i order to receive compensation.

Section 7 - Early Dismissal, Late Start:

Early dismissal, late start - hourly employees will be offered the opportunity to make up missed hours to
receive their pay for full day (regular hours). This will be managed administratively through direct
supervisors. The dates and time for the “make-up” hours will need to be approved by the supervisor. All
Support Staff will be required to make up these hours if payment is expected.

Section 8 - Compensatory Time and Overtime:

All overtime/comp time (hours over 40 hours per week or additional time beyond individual’s

contract time) must be pre-approved. Custodial staff will need prior approval of the head custodian. Other
employees will need prior approval of the superintendent. Employees who are required to work on a
Sunday will be compensated at their time and one half hourly rate. Employees will be able to accumulate a
maximum of (20) twenty hours of comp time, but will only be able to carry over a maximum of (8) hours to
the new fiscal year.



Section 9 - Eligibility

All employees in this contact are 12 month employees. For any employee in this contract who is not
assigned to work 260 duty days, all benefits included in this agreement regarding Leave Days, 403b
contributions and other benefits will be prorated based upon the number of assigned duty days.
District Health Insurance Contributions not prorated based upon duty days and are addressed in this
contract.

ARTICLE Il - SUPPORT STAFF EMPLOYEE LEAVE BENEFITS:

Section 1 - Vacation:
Subd. ! - 12 working days of vacation during first 10 years of employment in the district.
Subd. 2 - 17 working days of vacation after 10 years of employment in the district.
Subd. 3 - 20 working days of vacation after 20 years of employment in the district.
*For employees hired before July 1, 2003, 21 working days of vacation after 20 years of

employment in the district.

Starting July 1, 2010, the equivalent of one vacation day per contract year may be taken in hourly
increments.

All unused vacation days must be taken by October 31 after the end of the contract year in which
they were eamed.

Section 2 - Sick Leave:

Subd. 1 Rate - Employees will earn sick leave days at the rate of 16 days per year, cumulative
to 100 days.

Subd. 2 - Use of sick leave days.

a. Emplovee illness. Sick leave with pay shall be allowed whenever an employee’s absence is found to
have been due to the employee’s illness and/or disability which prevented attendance at work and
performances of duties on that day or days.

b. Ilness in immediate member of employees’ family. lliness in immediate member of employee’s

family. (Spouse, son, daughter, mother, father, siblings, grandparents, grandchildren, parents-in-
law, sons and daughters-in-law, step children and person under legal guardianship.) A leave of
absence without loss of pay, not to exceed five days for each occurrence or an accumulated total of
twenty (20) days may be granted for serious illness in the immediate family. Only three of the
twenty days may be used for grandchildren. If the employee does not have any earned sick leave
days, full salary deductions will be made for such leave.

c. Eamed Sick and Safe Time. The School District will allow 80 Sick Leave Hours at the start of each
School Year to be used for reasons supported by Earned Safe and Sick Time (Minnesota Statutes §
181.9445 ). The ESST hours will not impact the total bank of Sick Leave hours. They will be a




subset of the current hours that have different allowable use. Employees will have the option of
selecting ESST hours or Sick Leave hours as part of their request for use of paid sick leave.

Section 3 - Unused Sick Leave Pay:

Subd. 1 - The following benefit applies to 12 month employees hired prior to July 1, 2011.

After having accumulated a total of 100 days of sick leave, the employee shall be eligible for
unused sick leave pay. The pay shall be determined at the completion of each work year as
follows:
a. Employee must have 100 days sick leave accumulated at the beginning of the work year (July 1).
b. Employee is eligible for 16 additional sick leave days during current year.
c. If only a portion of the 16 days are used for sick leave during the year, the employee shall be
eligible for unused sick leave pay for the unused sick leave days during the current year. Days
cannot accumuiate from year to year.
d. Unused sick days pay shall be 25% of employees daily rate of pay based on a 250 day work year.

Example:

Employee uses 4 days of sick leave, therefore employee has 12 unused days of sick leave.
*Yearly salary / 250 days = per day salary.

*Per day salary X 25% = per day unused sick leave allowance.

*Unused per day allowance X 12 days = unused sick leave pay

Subd. 2 - The following benefit applies to non-certified; non-union support staff 12 month employees
hired after July 1, 2011,

Unused sick leave pay. An employee who has accumulated 100 days of sick leave by July 1 of each school
year shall be eligible for unused sick leave pay. The eligible employee shall receive an annual payment for
accumulated sick leave days in excess of 100 days at the rate of $25 per unused sick leave day payable by
July 15 of the following year.

Section 4 - Funeral and Bereavement Leave:

Subd. | - Bereavement Leave
An employee shall be granted two days of paid Bereavement Leave, to be used at the discretion of the
employee, due to the death of a member of the employee’s immediate family. Immediate family shall
include the employee’s father, mother, spouse, siblings, children and step-children or persons under legal
guardianship. In emergency situations, additional days may be granted at the discretion of the
Superintendent. Employees must request these days in writing and they will be deducted from the
employee’s accrued sick leave days.

Subd. 2 — Funeral Leave
An employee may request up to one paid day of Funeral Leave due to the death of a member of the
employee’s extended family. Employees may also request Funeral Leave in 2 day increments. Extended
family shall include the employee’s grandparents, grandparents-in-law, parents-in-law, sons and daughters-
in-law, brothers and sisters- in-law, and grandchildren. In emergency situations, additional days may be
granted at the discretion of the Superintendent. Employees must request these additional days in writing and
they will be deducted from the employee’s accrued sick leave days.



Employees must notify the Superintendent prior to taking funeral leave. Funeral leave shall be approved
upon the submission of a signed authorized funeral leave request form available at the office, or if needed
immediately upon return to work.

Section 5. School Conferences and Activities Leave:

M.S. 181.9412. (a) A School District must grant an employee leave of up to a total of 16 hours during any
school year to attend school conferences or classroom activities related to the employee's child, provided the
conferences or classroom activities cannot be scheduled during nonwork hours. When the leave cannot be
scheduled during nonwork hours and the need for the leave is foreseeable, the employee must provide
reasonable written prior notice of the leave and make a reasonable effort to schedule the leave so as not to
disrupt unduly the operations of the District. (b} The district agrees to pay up to 8 hours of leave for
meetings with your child’s teacher including conferences, IEP meetings and other academic related events,
awards and recognitions, including graduation ceremony. Other approved Activities Leave like athletic and
performing arts performances and field trips will be unpaid.

ARTICLE 111 - SUPPORT STAFF EMPLOYEE BENEFITS:

Section 1 — Medical Insurance;

Health and Hospitalization Insurance Single Coverage: The School District shall contribute a sum not to
exceed $808 per month for the first 6 months of the contract (July-Dec 23), then contribute a sum not to
exceed $823 per month for all of calendar year 2024, then contribute a sum not to exceed $922 per month
the last 6 months of the contract (Jan-June 25} toward the the premium for individual coverage for each full
time teacher employed by the School District, who qualifies for and is enrolled in the School District’s
group health and hospitalization plan. Any additional cost of the premium shall be borne by the teacher and
paid by payroll deduction,

Health and Hospitalization Insurance Family Coverage: The School District shall contribute a sum not
to exceed $1083 per month for the first 6 months of the contract (July-Dec 23), then contribute a sum not to
exceed $1105 per month for all of calendar year 2024, then contribute a sum not to exceed $1238 per month
the last 6 months of the contract (Jan-June 25) toward the premium for family coverage for each full time
teacher employed by the School District who qualifies for and is enrolled in the School District’s group
health and hospitalization plan. Any additional cost of the premium shall be borne by the teacher and paid
by payroll deduction. Family Coverage School Board contribution covers any plan that is not considered a
Single plan, thus any employee +1 plan, or employee + dependents plan, etc. are all considered Family
Plans relative to this benefit.

Subd. 1. Married Employee Family Coverage: Staff who are both full time employees of District 484
and who are legally married may apply the District share of their individual Single Coverage toward the cost
of Family Coverage.

Subd. 2 - Class 111, IV, V, VI, VII 12 Month employees employed 36 or more hours per week will
receive 100% of the medical insurance benefit
* 36-40 hours per week receive 100%
* 31-35 hours per week receive 85%
* 26-30 hours per week receive 70%
* 21-25 hours per week receive 55%
* Less than 21 hours per week receive no benefit.



Subd. 3 - Self-lnsurance Fund: Employees hired before February 1, 2002 shall have the option of
participating in a self-insurance fund instead of participating in the District’s medical insurance plan. For
employees electing this option, the School District shall compensate them by placing in the self-insured
fund 55% of the health and hospitalization annual basic single premium or 55% of the amount stated
above, whichever is less. This contribution shall be subject to the same pro-ration formula as for health
insurance in Section B above.

A. Purpose and Management: The purpose of the self-insured fund shall be to provide an entity to manage
the School District’s contribution toward payment of health care expenses. Each participating employee’s
compensation shall be accounted for separately within the self-insured fund. The School District’s business
office shall be responsible for maintenance and management of the self-insured fund. Expenses incurred by
the business office for operating the fund shall be financed from interest earned by the fund and School
District subsidy. Interest earned beyond administration costs shall be transferred to the School District’s
general fund. Payments from the fund will be made monthly for qualified claims.

This fund may only be used by employees and their immediate families. An “immediate tamily” shall include
the same family members as defined and/or covered by the District’s medical insurance group provider. There
shall be no limit on the amount a participant of the fund may accumulate.

Any balances remaining m a participant’s account at death may be used by the legal beneficiaries, as
designated by the employee. Participants of the fund may, upon retirement, continue to withdraw from their
account until it is depleted even though, upon retirement, the School District will make no further
contributions. Retired participants and beneficiaries of the fund who fail to make written contact with the fund
for more than a twelve (12) month period shall relinquish their investment in the fund. Employees who are
involuntarily terminated shall not relinquish their individual account balances in the self-insured fund until
they have exhausted their right to recall, if any, or have not made written contact with the self-insured fund
for twelve (12) months. Probationary employees who are involuntarily tefminated and employees who
voluntarily terminate shall relinquish their individual account balances in the self-insured fund after twelve
(12) months unless recalled prior to this time. All relinquished accounts of the self-insured fund shall be
transferred to the School District’s general fund,

B. Qualified Claims:
1. Medical Insurance Premiums.
2. Dental Care.
3. Eye Care.
4. Prescription-Medical care prescribed by a licensed physician,

chiropractor, or any other licensed medical provider whose service is tax-exempt under IRS Code 213.d.
5. All other medical care which is tax-exempt under IRS Code 213.d. and

cannot be prescribed such as doctor office calls.

6. Income Protection Plan.

C. The District’s contribution to each participant’s self-insured fund shall be made on the last regular pay
day of the school fiscal year. In the event of partial participation (part of the contract year), the payment will
be pro-rated to the time of non-participation.



Section 2 - 403(b) Matching Benefit

Subd. 1. Eligibility: Employees hired after July 1, 2003. The “Matching Benefit” will be implemented
subject to M.S. 356.24 and the Internal Revenue Code 26USC 403(b). Regular employees are eligible to
participate in the “403(b) Matching Benefit” on July Ist upon completion of three years of service with the
District. Employees working greater than half time but less than full time (0.5 to 0.9 FTE) will receive the
prorated matching benefit.

Subd. 2. The district’s annual and maximum benefit are based upon the schedule below:

Years of service in district District Matching Contribution

0-3 No Match

4 $450 (18.75/ppr)
5-10 $528 (22/ppr)
11-15 $600 (25/ppr)
16-20 $678 (28.25/ppr)
21 and beyond $750 (31.25/ppr)

Subd. 3. Match Deductions: The District will match eligible annual contributions up to the following
amounts based on the completion of the following service credit with the District:

Subd. 4. Maximum: The maximum career matching contribution by the District shall be fifteen thousand
dollars ($15,000) per employee.

Subd, 3. Service Credit Determination: The District will use the service credit the employee has reached
by July 1st of each school year to determine the years of experience.

Subd. 6. Deadline: By July 1 of each year, eligible employees shall declare their intent to participate in
the “403(b) Matching Benefit” by submitting a signed “Salary Reduction Agreement” to the District’s
Payroll office. Responsibility for filing a “Salary Reduction Agreement” each year is solely the
responsibility of the employee. Failure to file a “Salary Reduction Agreement” by July 1st shall exclude the
employee from participation in the “403(b) Matching Benefit” during that school year. Employees newly
eligible for the “403(b) Matching Benefit” shall receive a notice of eligibility from the District prior to July
Ist of the year of initial eligibility (employees not receiving the eligibility notice shall be permitted to
submit their “Salary Reduction Agreement” after July 1st). A “Salary Reduction Agreement” must be
signed and submitted only if the employee changes service credit levels or if the employee desires to change
the amount of their contribution/match for some reason. Once received by the District, the “Salary
Reduction Agreement” is irrevocable for that school year and will continue for each subsequent school year
unless modified by the employee by filing a new “Salary Reduction Agreement” by July 1st for the
following school year and also notifying their annuity carrier.



ARTICLE IV - SUPPORT STAKFF EMPLOYEE RETIREMENT BENEFITS:

Sectionl. Eligbility:

Twelve (12) month employees hired before July 1, 2003, who has attained the age of 55, and who has been
employed in the District for at least twenty (20) equivalent years of continuous full-time service shall be
eligible for the following benefit as of June 30, following the date upon which the employee retires. Less
than full-time employees are eligible under this section for a proration of benefits based on their average
percentage of employment during their last twenty (20) years of employment prior to retirement.

Subd. 1. Definition of Continuous Service: "Continuous Service", used herein, means a period of
uninterrupted employment with the School District. The continuous service of an employee on an approved
leave of absence, a medical leave, or extended sick leave authorized by the School Board of the School
District shall not be deemed to be interrupted. Any employee who leaves the active service of the School
District to enter the Armed Forces of the United States at any time through the operation of the compulsory
military service law of the United States of America, shall be deemed to be on authorized leave of absence
during the period until his/her discharge from such Armed Forces in which his/her re-employment rights are
guaranteed by law.

Subd. 2. Payment of Benefits: Upon written resignation and retirement, the school board will place
$30,000 into an MSRS HCSP account on behalf of that eligible employee. The deposit will occur within 60
calendar days of June 30th following the date upon which the employee retires.

Subd. 3. Disqualification: This benefit shall not be granted to any employee who is discharged by the
School District, nor shall benefits be granted retroactively.

Section 2. Application: Written application for this benefit must be made to the District at least three
months before the employee's resignation date.

Section 3. Health Insurance: In addition, employees who qualify under Section 1 (above) shall be eligible
to remain in the existing group health and hospitalization insurance program and shall continue to receive
the school district’s contribution toward single coverage if permitted under the insurance policy provisions,
as defined in Article IlI, Section 1 of the Agreement. Such eligibility will continue at the dollar amount
being contributed by the district toward health/hospitalization insurance at the employee’s retirement, or up
to $7,000, whichever is less. This contribution will continue until the end of the school year in which the
employee reaches eligibility for Medicare, after which the employee may continue to remain in the
insurance group at his/her expense pursuant to Minnesota Statute 417.61.

ARTICLE V - ADDITIONAL CUSTODIAL AND KITCHEN
STAFF DUTIES AND COMPENSATION:

Section | - Custodial Facilities Safety Checks:

Custodians will be compensated $40 per daily check, to complete a facilities satety check on non school
days when facilities staff are not on duty. It is expected that this safety check will take between 60 and 90
minutes, pending what 1s all taken care of. The District will provide a set of expectations and duties specific
to a facilities safety check.



e The District will reimburse a Facilities Safety Check at the level of $60 on specific Holidays. Those
Holidays include: New Year’s Day, Easter Sunday, Memorial Day, Juneteenth (June 19th), July 4th,
Labor Day, Thanksgiving Day, Christmas Eve Day, Christmas Day.

Section 2 - Boiler License:

School District will reimburse custodial staff who are required to hold a boiler license the annual renewal
fee for said license, School District will not reimburse the custodial staff the cost of obtaining a boiler
license.

Section 3 - Bus Driving:

For custodial staff, who agree to bus driving, the School District will provide the following pay and
benefits:

Subd. ! - Bus driving will be paid at the rate established in the School Bus Driver contract.

Subd. 2 - District will pay for bus drivers’ physicals at a School District approved chinic.

Subd. 3 - School District will reimburse custodial staff the cost to renew their bus driver license
endorsement. School District will not reimburse the custodial staff the cost of obtaining a
bus driver license.

Section 4 - Uniforms:

District will provide (5) five uniform shirts for the custodial and kitchen staff per year. Employees have an
annual uniform allowance of $150 to cover pants and shoes, with no carry over of this balance from year to
year. Uniform pants and work related shoes subject to reimbursement should be approved by the supervisor

prior to purchase.

Section 5 — Custodial Staff Weekend Pay:

Scheduled weekend shifts will receive a weekend stipend of $75 on the weeks when the custodian is assigned
an (8) eight hour shift that occurs on a Saturday or Sunday within the context of their 40 hour week.
o This does not apply when the weekend shift is in addition to working 40 hours during the week, as
this is overtime.
o If the weekend shift exceeds 8 hours, thus resulting in a 40+hour week, then typical overtime
compensation will apply to those additional hours after the 8 hour weekend duty. The first 8 hours at
regular pay will be eligible for the $75 stipend.



Classification Position:

[1I (3) Custodian I Personnel

IV(4)
V (5) Custodian II,
VI(6)

VII (7) District Office Secretary, Supt. Secretary

2023/2024

Step| HI(3) IV (4) V (5) Vi) | VI
0] $16.74 17.77 1931 20.60 21.37
1 17.10 18.13 19.67 20.96 21.73
2 17.46 18.49 20.03 21.32 22.09
3 17.82 18.85 20.39 21.68 22.45
4 18.18 19.21 20.75 22.04 22.81
5 18.54 19.57 21.12 22.40 23.18
6 18.90 19.93 21.48 22.76 23.54
7 19.26 20.29 21.84 23.12 23.90
8 19.47 20.50 22.04 23.33 2410
9 19.67 20.70 22.25 23.54 24.31
10 19.88 2091 22.45 23.74 2451
i 20.09 21.12 22.66 23.95 24.72
12 20.29 21.32 2287 2415 24.93
13 20.50 21.53 23.07 24.36 25.13
14 20.70 2073 2328 24.57 25.34
15 20.91 21.94 23.48 24.77 25.54
16 2112 22.15 23.69 24.98 25.75
(7 2132 22.35 23.90 25.18 25.96
8 21.53 22.56 24.10 25.39 26.16
19 2173 22.76 2431 25.60 26.37




Classification Position:

I (3) Custodian I Personnel

IV({4)

V (8) Custodian II

VI(6)

VII (7) District Office Secretary, Supt. Secretary

2024/2025

Step 111 (3) IV (4) V (5) VI (6) VI (7)
0 17.32 18.39 19.99 2132 22.12
1 17.70 18.76 20.36 21.69 22.49
2 18.07 19.14 20.73 22.07 22.87
3 18.44 19.51 2111 22.44 23.24
4 13.82 19.88 7148 22.81 23.61
5 19.19 20.25 21.85 23.19 23.99
6 19.56 20.63 2223 2356 2436
7 19.94 21.00 22.60 23.93 24.73
8 20.15 21.21 22.81 24.15 24.95
9 20.36 21.43 23.03 2436 25.16
10 20.57 21.64 23.24 24.57 25.37
11 20.79 21.85 2345 24.79 25.59
12 21.00 22.07 2367 25.00 25.80
13 2121 22.28 23.88 2521 26.01
14 21.43 22.49 24.09 25.43 26.22
(5 21.64 22.71 2431 25.64 26.44
16 21.85 22.92 24.52 25.85 26.65
17 22.07 2313 24.73 26.06 26.86
18 22.28 2335 24.95 26.28 27.08
[9 22.49 23.56 25.16 26.49 27.29

IN WITNESS WHEREOF, The parties have executed this Agreement as follows:

For Support Staff For Pierz School District No. 484
112 Kamnic St. 112 Kamnic St,
Pierz, MN 56364 Pierz, MN 56364

Chairperson: M&Qﬂx {,@W)’bf’

Representatwe ‘?,,//' Clerk: ] J,ZL ;2{,%

&

Date ﬁ [!Mi/ ﬁ-‘{/ Date: 4 g 254 élz}g
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